
































 

 
 

Chart 9 
Chart identifying:  (1) each FSMC position that will be shared with other SFAs; (2) the SFAs with 

whom FSMC employee will be shared; and (3) the percentage of time FSMC 
employee will work at each SFA. 

 
 

Position  
FSMC Food Service Director Not shared 
FSMC Food Service Manager Not shared 
FSMC Food Service Worker Not shared 
SFA Food Service Manager Not shared 
SFA Food Service Worker Not shared 
SFA Food Service Clerical Worker Not shared 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Chart 10 
School Calendar for 2009 - 2010.  If SFA does not have an 

approved school calendar, please submit projected school calendar with RFP. 

 
At this time there is not a projected calendar for the school year 2010-2011.  Included for Chart 10, 
is the 2009-2010 school calendar.  Floresville ISD expects no major changes in the number of 
school days, holidays, or staff development days for the 2010-2011 school year.
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FEBRUARY 2010 
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 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28       

Teaching Days       
In-service Days     7   3 trade  
Work Days         3  

  Total:             187 
GRADING PERIODS 

1st 9 Wks       44 3rd 9 Wks        46 
2nd 9 Wks      44 4th 9Wks        43 

Total 1st Semester: 88 Total 2nd Semester:   89 
Graduation June 4 Teaching Days 177  

      177  

TEST DATES 
Subject to change by  

Texas Education Agency  
Please visit the site below 
for updated information  

http://www.tea.state.tx.us/student.assessment/
admin/calendar/ 

Or  
http://www.fisd.us/test/ 

Please visit FISD calendar site! You will find up to 
date information for the district and each campus. 

http://www.fisd.us/Calendar/ 
The FISD Athletic Calendar Is Located: 

http://calendar.fisd.us:88/athletics/ 
For Construction, Cafeteria Menus, Emergency, 

And Employment Information Visit:         
www.fisd.us  

High School: (830) 393-5370  
Middle School: (830) 393-5350 
Elementary : (830) 393-5325 

Primary: (830) 393-5310 
Early Childhood: (830) 393-5700 
Alternative School: (830) 393-5368  
Bus Barn: (830) 393-5335 

FISD Administrative Offices: (830) 393-5300 
 or S.A. Metro Line (830) 216-5301  

MARCH 2010 
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JUNE 2010 
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MAY 2010 
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      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      

Event Date  Legend 

New to District Teacher Training  Aug.12-17  

Trade Days Aug. 18, Jan.22 
June 5  

Student Holiday Staff Development  August 18-20. 
Nov.23-24  

Student Holiday Staff Work Day  Aug. 21, Jan. 15,  
June 4  

Bad Weather Make-Up Day  April 1,May 31  

Early Release (teachers and students) Oct. 9 , Dec. 18, 
March 12 * 

Early Release (students) teacher In-service Nov.6, Jan. 29,  
June 3 ** 

Beginning of Nine Weeks Aug. 24, Oct.26 
Jan. 19, April 5  [ 

End of Nine Weeks  Nov.6, Jan. 14, 
March31, June 3 ] 

Student Holidays   

Labor Day   Sept. 7  

Thanksgiving Nov. 25-27  

Winter Break Dec.21 -Jan 1  

Staff Development  August 17-20, 
Nov. 23 –24  

End of Semester  January 15   

Martin Luther King Jan. 18  

Wilson County Stock Show Jan. 22   

Spring Break March 15-19  

Easter Break April 1 April 2 

Memorial Day   May 31  

 Graduation  June  4  
APRIL 2010 
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    1 2 3 

4 [5 6 7 8 9 10 
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JULY 2009 
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   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  

FISD Central Office 
908 10th Street 

Floresville, Texas 
78114  

First Day of School  
August 24, 2009 
Last Day of School  
June 3, 2010 
 

2009 — 2010 

F E loresvill 
INDEPENDENT SCHOOL DISTRICT 
Preparing You for a Prosperous Life  

CHARACTER-KNOWLEDGE-CONFIDENCE 

Board approved February 17, 2009 



 

 

Exhibit E 
 

FOOD SPECIFICATIONS 
 
 
 
All Food Specifications must meet requirements of the United States Department of Agriculture 
(“USDA”) Food Buying Guide (“FBG”), Texas Public School Nutrition Policy (“TPSNP”), and 
TDA’s Administrative Reference Manual (“ARM”)) 
 

• All USDA-donated commodities offered to the SFA and made available to FSMC are 
acceptable and should be utilized in as large a quantity as may be efficiently utilized. 

 
For all other food components, specifications shall be as follows: 
 

• Breads, bread alternates, and grains must be made from whole-grain or enriched meal or 
flour.  All breads and grains must be fresh (or frozen, if applicable) and must meet the 
minimum weight per serving as listed in the FBG.  If applicable, product should be in 
moisture-proof wrapping and pack code date provided. 

 
• All meat and poultry must have been inspected by USDA and must be free from off color 

or odor. 
o Beef must be at least 70:30 lean to fat, preferably 80:20 lean to fat. 
o Poultry should be U.S. Grade A when applicable and should meet the 

recommendations outlined in Specifications for Poultry Products, A Guide for 
Food Service Operators from USDA. 

o For breaded and battered items, all flours must be whole grain or enriched for 
breads/grains credit and breading/batter must not exceed 30% of the weight of 
the finished product. 

o For sausage patties, the maximum fat allowed is 50% by weight; industry 
standard of 38% to 42% fat preferred. 

 
• All cured processed meats (bologna, frankfurters, luncheon meat, salami, others) shall be 

made from beef and/or poultry.  No variety meats, fillers, extenders, non-fat milk solids, 
or cereal will be allowed.  Meats must not show evidence of greening, streaking, or other 
discoloration. 

 
• All cheese should be firm, compact and free from gas holes; free of mold; free of 

undesirable flavor and odors; pasteurized when applicable; and preferably reduced or 
low-fat.  All cheese should also have a bright, uniform, and attractive appearance; and 
have a pleasing flavor; demonstrate satisfactory meltablity; and contain proper moisture 
and salt content. 

 
• All fish must have been inspected by the United States Department of Commerce 

(USDC) and meet minimum flesh and batter/breading required for USDC Grade A 
product or product packed under federal inspection (PUFI) by the USDC. 



 

 

 
• All fresh fruits must be ripe and in good condition when delivered and must be ready for 

consumption per the USDA FBG.  Fruits must at a minimum meet the food distributors’ 
second quality level.  Fruits should have characteristic color and good flavor and be well-
shaped and free from scars and bruises.  Size must produce a yield equal to or greater 
than the attached 21-day cycle menu requirements. 

 
• All fresh vegetables must be ripe and in good condition when delivered and must be 

ready for consumption per the USDA FBG.  Vegetables must at a minimum meet the 
food distributors’ second quality level.  Vegetables should have characteristic color and 
good flavor and be well-shaped and free from discoloration, blemishes, and decay.  Size 
must produce a yield equal to or greater than the attached 21-day cycle menu 
requirements. 

 
• All canned vegetables must meet the food distributors’ first quality level (extra fancy and 

fancy) and canned fruits (standard) must meet the second quality level.  Vegetables 
should have characteristic color and good fresh flavor and be free from discoloration, 
blemishes, and decay.   

 
• Eggs must be inspected and passed by the state or federal Department of Agriculture and 

used within 30 days of date on carton.  Eggs should be grade A, uniform in size, clean, 
sound-shelled, and free of foreign odors or flavors. 

 
• Sauces, such as gravy, spaghetti sauce, pizza sauce, etc., must be smooth and uniform in 

color with no foreign substance, flavor, odor, or off color.   
 

• If applicable, the food production facility, manufacturing plant, and products must meet 
all sanitary and other requirements of the Food, Drug, and Cosmetic Act and other 
regulations that support the wholesomeness of products. 

 
• Meals and food items must be stored and prepared under properly controlled 

temperatures and in accordance with all applicable health and sanitation regulations. 
 
• Fluid milk must be offered in a variety of at least two different fat contents.  The 

selection of milk must be consistent with the types of milk consumed the prior year.  The 
milk must contain vitamins A and D at levels specified by the Food and Drug 
Administration, and must be consistent with State and local standards.  

 
 
 
 
 
 



 

 

 
Exhibit F 

 
METHODOLOGY FOR ALLOCATED COSTS  

 
 
 
     



 

 

Exhibit G 
 

SCHEDULE OF APPLICABLE LAWS 
 
1. FSMC shall comply with the mandatory standards and policies relating to energy 
efficiency that are contained in the state energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act (P.L. 94-163, 89 Stat. 871). 
2. FSMC shall comply with Sections 103 and 107 of the Contract Work Hours and Safety 
Standards Act (the “Act”), 40 U.S.C. § 327-330, as supplemented by Department of Labor 
regulations, 29 CFR Part 5.  Under Section 103 of the Act, FSMC shall be required to compute 
the wages of every laborer on the basis of a standard workweek of 40 hours.  Work in excess of 
the standard workweek is permissible provided that the worker is compensated at a rate of not 
less than 1 ½ times the basic rate of pay for all hours worked in excess of 40 hours in any 
workweek.  Section 107 of the Act provides that no laborer or mechanic shall be required to 
work in surroundings or under working conditions, which are unsanitary, hazardous or dangerous 
to his health and safety as determined under construction, safety and health standards 
promulgated by the Secretary of Labor.    
3.   FSMC shall comply with Executive Order 11246, entitled Equal Employment 
Opportunity, as amended by Executive Order 11375 of October 13, 1967, and as supplemented 
in Department of Labor regulations, 41 CFR Part 60.   
4.   FSMC shall comply with the following civil rights laws, as amended:  Title VI of the 
Education Amendments of 1972; Section 504 of the Rehabilitation Act of 1973; the Age 
Discrimination Act of 1975; Title 7 CFR Parts 15, 15a, and 15b; the Americans with Disabilities 
Act; and FNS Instruction 113-1, Civil Rights Compliance and Enforcement – Nutrition Programs 
and Activities.   
5. FSMC shall comply with the Buy American provision for contracts that involve the 
purchase of food, USDA Regulation 7 CFR Part 250.  
6.   FSMC has signed the Anti-Collusion Affidavit, Exhibit I, which is attached herein and is 
incorporated by reference and made a part of this Contract.   
7.   FSMC has signed the Certification Regarding Debarment, Suspension, Ineligibility, and 
Voluntary Exclusion, Exhibit H, which is attached herein and is incorporated by reference and 
made a part of this Contract.  (Reference 7 CFR § 3017.)   
8.  FSMC shall comply with all applicable standards, orders, or requirements issued under 
Section 306 of the Clean Air Act (42 U.S.C. 1857[h]), Section 508 of the Clean Water Act (33 
U.S.C. 1368), Executive Order 11738, and Environmental Protection Agency (EPA) regulations 
(40 CFR Part 15).   
9.  FSMC shall comply with the Lobbying Certification, Exhibit L, which is attached herein 
and is incorporated and made a part of this Contract. If applicable, FSMC has also completed and 
submitted Standard Form-LLL, Disclosure Form to Report Lobbying, Exhibit K herein, or will 
complete and submit as required in accordance with its instructions included in Exhibit K.  
 



 

 

Exhibit H 
 

SCHEDULE OF FSMC EMPLOYEES 
 

SFA must state in detail minimum qualifications for each FSMC position 
 

Food Service Director Qualifications 
Primary Purpose: 
Direct and manage the food service program and supervise district food service operations. Plan and implement programs that meet regulatory and nutritional 
requirements for students, promote development of sound nutritional practices, and maintain a safe and sanitary environment. 

 
Qualifications: 
Education/Certification: 
Bachelor’s degree in foods and nutrition, dietetics, home economics, or food service management or must possess 4 of more years of Food Service Management 
experience. 

Special Knowledge/Skills: 
Knowledge of menu planning, food purchasing, and preparation of foods in food service environment 
Ability to manage budget and personnel 
Ability to coordinate district function 
Ability to implement policy and procedures 
Ability to interpret data 
Strong organization, communication, and interpersonal skills 
 
Experience: 
Five years experience in food service management 
Three years experience in food service environment 

 
Major Responsibilities and Duties: 
Food Service Operations 
Direct and manage district’s food service programs. 
Develop menus that meet established nutritional requirements for students. 
Work cooperatively with campus principals to create lunch schedules and resolve personnel issues. 
Establish and direct process of providing free and reduced lunch applications following United States Department of Agriculture and Texas Education Agency 
guidelines for meal eligibility and reimbursement of federal funds. 
Develop and maintain written department procedures for all food service operations. 
Policy, Reports, and Law 
Comply with federal and state law, State Board of Education rule, and board policy in food service area. 
Compile, maintain, and file all physical and computerized reports, records, and other documents required. 
Prepare necessary data for processing of food service payroll. 
Budget and Inventory 
Administer food service budget and ensure that programs are cost effective and funds are managed prudently. 
Compile budgets and cost estimates based on documented program needs. 
Assist with development of a cost-effective and efficient system of procurement of all food meeting federal procurement and Texas Education Agency (TEA) 
standards. 
Initiate purchase orders and bids in accordance with budgetary limitations and district policies. 
Approve and forward invoices and purchase orders for food service department to accounting department. 
Recommend disposal of obsolete equipment and replace equipment as necessary. 
Personnel Management 
Plan and direct inventory and stock control program for equipment and supplies. 
Prepare, review, and revise job descriptions in food service department. 
Develop training options and improvement plans to ensure exemplary operation in the food service area. 
Evaluate job performance of employees to ensure effectiveness. 
Recruit, train, and supervise personnel and make sound recommendations about personnel placement, transfer, retention, and dismissal. 
Safety 
Ensure that measures are in place and operating to protect food, supplies, and equipment in school cafeterias, lunchrooms, and warehouses. 
Maintain safety standards that confirm with federal, state, and insurance regulations and develop a program of preventive safety. 
Other 
Attend professional growth activities to keep abreast of innovative techniques for food service operations. 
 
Supervisory Responsibilities: 
Supervise and evaluate performance of cafeteria managers and support staff assigned to the area of food service. 
 
Working Conditions: 
Mental Demands/Physical Demands/Environmental Factors: 
Maintain emotional control under stress. Occasional prolonged and irregular hours. 
 

 



 

 

Food Service Manager Qualifications 
Job Title: Cafeteria Manager 

Reports to: Director of Food Service 

Dept./School: Food Service Department  

Primary Purpose: 
Supervise, train, and manage campus food service operation. Ensure that appropriate quantities of food are prepared and served. Meet time constraints set 
by menu requirements established by Central Office administration. Meet health codes. 
 

Qualifications: 
Education/Certification: 
High school diploma or GED 
Food manager certification 
 
Special Knowledge/Skills: 
Knowledge of methods, materials, equipment, and appliances used in food preparation 
Ability to manage personnel 
Effective planning and organizational skills 
 
Experience: 
Completion of a sanitation course before or during the first year as manager 
Three years experience in institutional food service operations 
 

Major Responsibilities and Duties: 
Cafeteria Management 

1. Produce and maintain work schedules and production records. 

2. Direct daily activities in kitchen and cafeteria. 

3. Maintain all serving schedules and serve all food items according to menu specifications defined by departmental policies and procedures. 

4. Work cooperatively with campus principal to accommodate temporary schedule changes, special serving requirements and to resolve personnel problems. 

5. Supervise and train employees at campus level, promoting efficiency, morale, and teamwork. 

Policy, Reports, and Law 
6. Ensure that food is produced safely and is of high quality according to policies, procedures, and department requirements. 

7. Maintain accurate reports of daily and monthly financial, production, and activity records. 

8. Maintain and submit accurate information for payroll reporting (time cards, tardiness, and absenteeism). 

Safety 
9. Ensure that food items are stored in safe and hazard-free environment. 

10. Establish and enforce standards of cleanliness, health, and safety following health and safety codes and regulations. 

11. Maintain safe work environment. 

Inventory and Equipment 
12. Ensure that appropriate quantities of food and supplies are available through daily orders and periodic inventories. 

13. Maintain logs on all equipment maintenance required within campus food service department. 

14. Perform preventive maintenance and report needed equipment repairs. 

15. Recommend replacement of existing equipment to meet department needs. 

16. Conduct annual physical equipment and supplies inventory. 

Other 
17. Help screen, select, and train cafeteria workers and make sound recommendations about the assignment, discipline, and retention of cafeteria personnel. 

 

 



 

 

Food Service Worker and Clerical Worker Qualifications 
Job Title: Food Service Worker, Food Service Clerical  
Reports to: Cafeteria Manager  

Primary Purpose: 
Prepare and serve appropriate quantities of food to meet menu requirements. Maintain high standards of quality in food production, sanitation, and safety 
practices. 
 

Qualifications: 
Education/Certification: 
None specified 
 
Special Knowledge/Skills: 
Ability to understand food preparation and safety instructions 
Working knowledge of kitchen equipment and food production procedures 
Ability to operate large and small kitchen equipment and tools 
Ability to perform basic arithmetic operations 
 
Experience: 
None 
 

Major Responsibilities and Duties: 
Food Preparation and Serving 

18. Prepare quality food according to a planned menu of tested, uniform recipes. 

19. Serve food according to meal schedules, departmental policies, and procedures. 

20. Practice and promote portion control and proper use of leftovers. 

21. Supervise storage and handling of food items and supplies. Maintain a clean and organized storage area. 

Safety and Sanitation 
22. Operate tools and equipment according to prescribed safety standards. 

23. Follow established procedures to meet high standards of cleanliness, health, and safety. 

24. Keep garbage collection containers and areas neat and sanitary. 

Correct unsafe conditions in work area and report any conditions that are not correctable to supervisor immediately. 

25. Maintain personal appearance and hygiene. 

Other 
26. Handle and record cashier functions accurately. 

27. Help record food requisitions and orders necessary supplies. 

28. Maintain daily food preparation records. 

29. Promote teamwork and interaction with fellow staff members. 

Supervisory Responsibilities: 
None. 
 

Equipment Used: 
Large and small kitchen equipment and tools including electric slicer, mixer, pressure steamer, deep-fat fryer, sharp cutting tools, oven, dishwasher, and 
food and utility cart. 
 

Working Conditions: 
Mental Demands/Physical Demands/Environmental Factors: 
Continual standing, walking, pushing, and pulling; frequent stooping, bending, kneeling, and climbing (ladder), moderate lifting and carrying; moderate 
exposure to extreme hot and cold temperatures. 

 
 

 



 

 

Exhibit I 
 

SCHEDULE OF TERMS FOR FSMC GUARANTY 
 

Student Enrollment 
3739 
 
Calendar 
177 Calendar Days 
 
Campuses 
Floresville High  
Floresville Middle 
Floresville North Elementary 
Floresville South Elementary 
Floresville Early Childhood Center 
Floresville Alternative Center 
 
Total Hourly Employee Salary Cap 
$564,119.00 with a 3% increase year over year 
 
USDA Commodities 
Minimum of $ .195  
 
Guarantee 
Minimum of $95,000.00 yearly 
Guarantee is based on an enrollment of 3739.   

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Exhibit J 
 

U. S. DEPARTMENT OF AGRICULTURE 

 __________________________________________________________________________                               
Certification Regarding Debarment, Suspension, Ineligibility, and 

Voluntary Exclusion-Lower Tier Covered Transactions 

___________________________________________________________________________ 
                                                                                                               

This certification is required by the regulations implementing Executive Order 12549, Debarment 
and Suspension, 7CFR Part 3017, Section 3017.510, Participants’ responsibilities. The regulations 
were published as Part IV of the January 30, 1989, Federal Register (pages 4722-4733).  Copies of 
the regulations may be obtained by contacting the Department of Agriculture agency with which 
this transaction originated. 

 
(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON NEXT PAGE) 

 
(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it 

nor its principals is presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from participation in this transaction by any Federal 
department or agency. 

 
(2) Where the prospective lower tier participant is unable to certify to any of the statements in 

this certification, such prospective participant shall attach an explanation to this proposal. 
 
                                                                ______________________________ 
Organization Name     PR/Award Number or Project Name 
 
 
                                                                ______________________________ 
Name of Authorized Representative   Title     
 
 
                                                                ______________________________ 
Signature      Date 
 



 

 

Exhibit J (Continued) 
 

 
Instructions for Certification 
 

1. By signing and submitting this form, the prospective lower tier participant is providing 
the certification set out on the form in accordance with these instructions.   

 
2. The certification in this clause is a material representation of fact upon which reliance 

was placed when the transaction was entered into.  If it is later determined that the 
prospective lower tier participant knowingly rendered an erroneous certification, in 
addition to other remedies available to the Federal Government, the department or agency 
with which this transaction originated may pursue available remedies, including 
suspension and/or debarment.   

 
3. The prospective lower tier participant shall provide immediate written notice to the 

person to which this proposal is submitted if at any time the prospective lower tier 
participant learns that its certification was erroneous when submitted or has become 
erroneous by reason of changed circumstances.   

 
4. The terms "covered transaction", “debarred”, "suspended", "ineligible", "lower tiered 

covered transaction", "participant", "person", "primary covered transaction", "principal", 
"proposal", and "voluntarily excluded" as used in this clause, have the meanings set out 
in the definitions and coverage sections of rules implementing Executive Order 12549.  
You may contact the person to which this proposal is submitted for assistance in 
obtaining a copy of those regulations.   

 
5. The prospective lower tier participant agrees by submitting this form that, should the 

proposed covered transaction be entered into, it shall not knowingly enter into any lower 
tiered covered transaction with a person who is debarred, suspended, declared ineligible 
or voluntarily excluded from participation in this covered transaction, unless authorized 
by the department or agency with which this transaction originated.   

 
6. The prospective lower tier participant further agrees by submitting this form that it will 

include this clause titled "Certification Regarding Debarment, Suspension, Ineligibility 
and Voluntary Exclusion--Lower Tier Covered Transactions", without modification, in 
all lower tier covered transactions and in all solicitations for lower tier covered 
transactions.   

 
7. A participant in a covered transaction may rely upon a certification of a prospective 

participant in a lower tier covered transaction that is not debarred, suspended, ineligible 
or voluntarily excluded from that covered transaction, unless it knows that the 
certification is erroneous.  A participant may decide the method and frequency by which 
it determines the eligibility of its principals.  Each participant may, but is not required to, 
check the Non-procurement List.   

 



 

 

Exhibit J (Continued) 
 

8. Nothing contained in the foregoing shall be construed to require establishment of a 
system of records in order to render in good faith the certification required by this clause.  
The knowledge and information of a participant is not required to exceed that which is 
normally possessed by a prudent person in the ordinary course of business dealings. 

   
9. Except for transactions authorized under paragraph 5 of these instructions, if a participant 

in a covered transaction knowingly enters into a lower tier covered transaction with a 
person who is suspended, debarred, ineligible or voluntarily excluded from participation 
in this transaction, in addition to other remedies available to the Federal Government, the 
department or agency with which this transaction originated may pursue available 
remedies, including suspension and/or debarment. 

 



 

 

Exhibit K 
 

 
 
 
 ANTI-COLLUSION AFFIDAVIT 
 
 
 
STATE OF  ) 
 
COUNTY OF  ) 
 
                                        , of lawful age, being first sworn on oath say, that he/she is the agent 
authorized by the bidder to submit the attached bid.  Affiant further states that the bidder has not 
been a party to any collusion among bidders in restraint of freedom of competition by agreement 
to bid at a fixed price or to refrain from bidding; or with any state official of employees to 
quantity, quality, or price in the prospective contract, or any other terms of said prospective 
official concerning exchange of money or other thing of value for special consideration in the 
letting of contract; that the bidder/contractor had not paid, given or donated, or agreed to pay, 
give or donate to any officer or employee either directly or indirectly in the procuring of the 
award of a contact pursuant to this bid. 
 
 
 

_________________________________                                          
   Signed 
 
 
 
Subscribed and sworn before me this       day of _________________________, 20___. 
 
 
                                                          
Notary Public (or Clerk or Judge) __________________________________________ 
 
My commission expires  _________________________________________________                                    
 
 
 
 
 
 



 

 

 
Exhibit L 

 
PROCUREMENT 

 
Certification Regarding Lobbying  

 
Applicable to Grants, Sub-grants, Cooperative Agreements, and Contracts Exceeding $100,000 
in Federal funds.  
 
Submission of this certification is a prerequisite for making or entering into this transaction and 

is imposed by section 1352, Title 31, U.S. Code.  This certification is a material representation of 
fact upon which reliance was placed when this transaction was made or entered into.  Any person 

who fails to file the required certification shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such failure. 

 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the 

undersigned, to any person for influencing or attempting to influence an officer or employee 
of any agency, a Member of Congress, an officer or employee of Congress, an employee of a 
Member of Congress, or any Board Member, officer, or employee of [School] Independent 
School District in connection with the awarding of a Federal contract, the making of a 
Federal grant, the making of a Federal loan, the entering into a cooperative agreement, and 
the extension, continuation, renewal, amendment, or modification of a Federal contract, 
grant, loan, or cooperative agreement. 

 
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any 

person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, an employee of a Member of 
Congress, or any Board Member, officer, or employee of [School] Independent School 
District in connection with this Federal grant or cooperative agreement, the undersigned 
shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying”, in 
accordance with its instructions. 

 
(3) The undersigned shall require that the language of this certification be included in the award 

documents for all covered sub-awards exceeding $100,000 in Federal funds at all appropriate 
tiers and that all sub-recipients shall certify and disclose accordingly. 

 
_______________________________________ 
 
_______________________________________ 
 
_______________________________________ 
Name/Address of Organization 



 

 

 
_______________________________________ 
Name/Title of Submitting Official 
 
_______________________________________        ________________________ 
Signature             Date 
 
 



 

 

Exhibit M 
 
PROCUREMENT 
 
Disclosure of Lobbying Activities 

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 
                                                                               (See next page for public burden disclosure.)     
Approved byOMB 
                                                                                                                                   0348-0046 
 
1. Type of Federal 

Action: 
    ___ a. contract 
    ___ b. grant 
    ___ c. cooperative 

agreement 
    ___ d. loan 
    ___ e. loan guarantee 
    ___ f. loan insurance 
 

 
2. Status of Federal Action: 
    ___ a. bid/offer/application 
    ___ b. initial award 
    ___ c. post-award 

 
3. Report Type: 
    ___ a. initial offering 
    ___ b. material change 
     
    For Material Change Only: 
    Year_____  Quarter ______ 
    Date of last report _______ 

 
4. Name and Address of Reporting 
Entity: 
 
    ___ Prime                                   
___ Sub-awardee 
                                                              
Tier ____, if known: 
 
Congressional District, if known: 

 
5. If Reporting Entity in No. 4 is Sub-awardee, Enter 
Name & Address Of Prime: 
 
 
 
 
 
 
Congressional District, if known: 

 
6. Federal Department/Agency: 

 
7. Federal Program Name/Description: 
 
CFDA Number, if applicable: 
_____________________ 
 

 
8. Federal Action Number, if known: 

 
9. Award Amount, if known: 
 
    $ 



 

 

Exhibit M (Continued) 
 
 
 
10. a. Name and Address of 
Lobbying Entity 
          (If individual, last name, first  
          name, MI): 
 
(Attach continuation sheet(s) if 
necessary) 

 
b. Individuals Performing Services 
 
    (Incl. Address if different from No. 10a) (last name, 
     first name, MI): 

 
11. Amount of Payment (check all 
that apply): 
 
    $ ______________     ______      
       Actual    ______ Planned 

 
13. Type of Payment (check all that apply): 
     ____ a. retainer 
     ____ b. one-time fee 
     ____ c. commission 

 
12. Form of Payment (check all that 
apply): 
     ____ a. cash 
     ____ b. in-kind; specify:  nature    
                  ______________ 
                  value _________ 
 

     ____ d. contingent fee 
     ____ e. deferred 
     ____ f. other; specify: ________________________ 

 
14. Brief Description of Services Performed or to be Performed and Date(s) of Service, 
including officer(s), employee(s), or member(s) contacted for Payment Indicated in Item 11: 
 
 
 
 

(Attach continuation sheet(s) if necessary) 
 
15. Continuation Sheet(s) attached:    ____ Yes    ____ No 



 

 

Exhibit M (Continued) 
 
 
 
16. Information requested through this 
form is authorized by article 31 U.S.C. 
section 1352. 
This disclosure of lobbying activities is a 
material representation of fact upon which 
reliance was placed by the tier above 
when this transaction was made or entered 
into.  This disclosure is required pursuant 
to 31 U.S.C. 1352.  This information will 
be reported to the Congress semi-annually 
and will be available for public inspection.  
Any person who fails to file the required 
disclosure shall be subject to civil penalty 
of not less than $10,000 and not more than 
$100,000 for each such failure. 

 
Signature: 
_____________________________________ 
Print Name: 
____________________________________ 
Title: 
_________________________________________
Telephone No: ________________  Date: 
__________ 

 
Federal Use Only:                                                                                                                
Authorized for Local Reproduction of: 
                                                                                                                                              
Standard Form – LLL 



 

 

 
Exhibit M (continued) 

. 
PROCUREMENT 

 
Instructions for Completion of SF-LLL, Disclosure of Lobbying Activities 
This disclosure form shall be completed by the reporting entity, whether sub-awardee or prime 
Federal recipient, at the initiation or receipt of a covered Federal action, or a material change to a 
previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of a form is required for each 
payment or agreement to make payment to any lobbying entity for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, an officer or employee 
of Congress, or an employee of a Member of Congress in connection with a covered Federal 
action.  Use the SF-LLL-A Continuation Sheet for additional information if the space on the 
form is inadequate.  Complete all items that apply for both the initial filing and material change 
report.  Refer to the implementing guidance published by the Office of Management and Budget 
for additional information. 
 

1. Identify the type of covered Federal Action for which lobbying activity is and/or has been 
secured to influence the outcome of a covered Federal Action.   

2. Identify the status of the covered Federal Action.   
3. Identify the appropriate classification of this report.  If this is a follow-up report caused 

by a material change to the information previously reported, enter the year and quarter in 
which the change occurred.  Enter the date of the last previously submitted report by this 
reporting entity for this covered Federal Action.   

4. Enter the full name, address, city, state and zip code of the reporting entity.  Include 
Congressional District, if known.  Check the appropriate classification of the reporting 
entity that designates if it is, or expects to be, a prime or sub-award recipient.  Identify the 
tier of the sub-awardee, e.g., the first sub-awardee of the prime is the 1st tier.  Sub-awards 
include but are not limited to subcontracts, subgrants, and contract awards under grants.   

5. If the organization filing the report in item 4 checks “sub-awardee”, then enter the full 
name, address, city, state and zip code of the prime Federal recipient.  Include 
Congressional District, if known.   

6. Enter the name of the Federal Agency making the award or loan commitment.  Include at 
least one organizational level below agency name, if known.  For example, Department 
of Transportation, United States Coast Guard.   

7. Enter the Federal program name or description for the covered Federal Action (item 1).  
If known, enter the full Catalog of Federal Domestic Assistance (CFDA) number for 
grants, cooperative agreements, loans, and loan commitments.   

8. Enter the most appropriate Federal identifying number available for the Federal Action 
identified in item 1 (e.g., Request for Proposal (RFP) number; Invitation For Bid (IFB) 
number; grant announcement number; the contract, grant, or loan award number; the 
application proposal control number assigned by the Federal agency).  Include prefixes, 
e.g., “RFP-DE-90-001.”  

 



 

 

Exhibit M (Continued) 
 
  
9. For a covered Federal Action where there has been an award or loan commitment by the 

Federal agency, enter the Federal amount of the award/loan commitment for the prime 
entity identified in item 4 or 5.   

10. (a.) Enter the full name, address, city, state and zip code of the lobbying entity engaged 
by the reporting entity identified in item 4 to influence the covered Federal Action.   
(b.) Enter the full names of the individual(s) performing services, and include full address 
if different from 10 (a).  Enter last name, first name, and middle initial (MI).    

11. Enter the amount of compensation paid or reasonably expected to be paid by the 
reporting entity (item 4) to the lobbying entity (item 10).  Indicate whether the payment 
has been made (actual) or will be made (planned).  Check all boxes that apply.  If this is a 
material change report, enter the cumulative amount of payment made or planned to be 
made.     

12. Check the appropriate box(es).  Check all boxes that apply.  If payment is made through 
an in-kind contribution, specify the nature and value of the in-kind payment.   

13. Check the appropriate box(es).  Check all boxes that apply.  If other, specify nature. 
14. Provide a specific and detailed description of the services that the lobbyist has performed, 

or will be expected to perform, and the date(s) of any services rendered.  Include all 
preparatory and related activity, not just time spent in actual contact with Federal 
officials.  Identify the Federal official(s) or employee(s) contacted or the officer(s), 
employee(s), or Member(s) of Congress that were contacted.   

15. Check whether or not a SF-LLL-A continuation sheet(s) is attached.   
16. The certifying official shall sign and date the form, print his/her name, title, and 

telephone number. 
  

Public reporting burden for this collection of information is estimated to average 30 minutes 
per response, including time for reviewing instructions, searching existing data sources, 
gathering and maintaining the data needed, and completing and reviewing the collection of 
information.  Send comments regarding the burden estimate or any other aspect of this 
collection of information, including suggestions for reducing this burden, to the Office of 
Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D.C. 
20503. 

 
 
                                                 
 
 


